
GHSA Positions and Responsibilities 

Position Assigned Requirement Responsibilities Tips from previous officers 

Co-
President
s 

2 positions 
available 

Both co-
presidents must 
have 
successfully 
completed the 
PhD qualifying 
exams (comps). 
At least one of 
the positions 
must be filled by 
someone from 
an equity-
seeking group* 

In general, it is the duty of the 
co-presidents to lead the 
group and act as the GHSA's 
public representatives. 
Represent G.H.S.A. on 
department and faculty 
committees. Conduct regular 
meetings (annual general 
meeting in September 
January and April; other as 
required). Plan Orientation 
Day activities; Historian's 
Craft series; assist social 
officers with holiday and end-
of-year parties. 

See GHSA Locker for a full 
binder on GHSA proceedings, 
tips from previous officers, etc. 

Vice-
President 

1 position 
available 

Must be an MA 
Student 

Takes the place of the co-
presidents when he/she are 
unable to fulfill duties 

"Go to the meetings. Missing a 
meeting can mean being behind. 
As the chair of the book sale you 
will need to coordinate with 
several other people; take every 
possible opportunity to plan, get 
volunteers and work out a 
schedule." 

Chairs book sale committee "Plan ahead! The sooner you set 
a date for the book sale the 
better but also try and have a 
contingency plan in case the 
room gets booked. Start sorting 
ASAP. Label things as you go." 
"Your job doesn’t end when the 
book sale ends! Any more 
incoming books need to be dealt 
with. Remember if both the 
presidents mysteriously 
disappear you’re in charge!" 

Treasurer 1 position 
available 

Open to anyone Manages the organization’s 
monies and keeps detailed 
records of the group’s 
financial activities 

"Responsibilities include 
devising the annual budget, 
managing the accounts, seeing 
that all expenses are paid, 
signing cheques and keeping an 
accurate balance of available 
funds." 

Acts as a liaison between the 
GHSA and the York Graduate 
Students’ Association so as to 
ensure a smooth transfer of 
funds to the GHSA.                               

"The main expenses that the 
GHSA treasurer will oversee are 
the Historian's Craft events, 
support for New Frontiers and 
Orientation Day. Meanwhile, the 



Responsible for any 
fundraising activities that the 
membership approves 

main sources of revenue include 
the GSA capitation grants, the 
Historian's Craft grant and 
fundraising. The position of 
treasurer is not a particularly 
difficult one, but it is absolutely 
crucial to the smooth operation 
of the GHSA.” 

Responsible for updating the 
membership on all GHSA 
financial matters by means of 
a detailed written report 
tabled at the general 
membership meeting in 
September, outlining all 
revenues and expenditures 
from the previous year. Also 
presents up-to-date financial 
statements in January and 
April, as well as oral reports 
at any general membership 
meetings, as required. 
Ideally this position is elected 
by the general membership at 
the end of the winter 
semester and before the 
beginning of the new fiscal 
year.  
In the interest of creating and 
preserving institutional 
memory, the treasurer shall 
be responsible for orienting 
their successor and ensuring 
the smooth transition of the 
organization’s portfolio from 
one year to the next. 

Secretary 1 position 
available 

Open to anyone Responsible for recording 
minutes of executive and 
general membership 
meetings, and to keep track 
of the committee 
requirements of the GHSA 

"1. If you can't make it to a 
meeting, please let the Co-
Presidents know ASAP so 
someone else can step in for 
you. If at all possible ask 
someone so you can pass their 
name along as a volunteer. This 
makes everyone's life easier. 

Responsible for circulating 
publicly the minutes of the 
general membership 
meetings within two weeks 
following a meeting (minutes 
must be posted on the 
website, emailed, and a hard 
copy available in the Grad 
Room) 

2. Don't hesitate to ask people 
their names or ask them to slow 
down or remind them not to 
talk over each other. It can 
sometimes be very difficult to 
keep track of names of so many 
people. If you're to embarrassed 
to admit you can't remember 
someone's name (hey, it 
happens!), just ask them how to 
spell it." 



Equity 
Officers 

3 positions 
available 
(at least 
one 
position 
must be 
filled by an 
MA) 

Must be from an 
equity seeking 
group* 

Facilitates and advocates for 
equity and respect for social 
and cultural diversity and to 
work towards an 
environment that is free from 
discrimination and 
harassment within the GHSA 
executive and membership. 

  

Coordinates anti-oppression 
activities for the beginning of 
the school year. 
Coordinates and is a resource 
person for equity information 
(not a grievance officer) and 
will direct concerned or 
interested people to the 
relevant people and services 

CUPE 
3903 
Steward          
(Unit 1) 

2 positions 
available 

Must be a 
member of 
CUPE 3903 Unit 
1 

Organizes information 
meetings at least once every 
semester off bargaining 
years, and at least once a 
week during bargaining 

“As CUPE Rep, there are four 
main duties: 1) Inform your 
colleagues of their benefits and 
any changes; 2) Deal with any 
CUPE-related problems that 
members may have; 3) Attend 
CUPE General Meetings and 
report any issues to the GHSA 
and members; 4) Try to get 
more people engaged with and 
informed about CUPE's work 
more generally." 

Responsible for 
communicating and liaising 
with their Unit 2 counterpart 
Represent History students at 
Union meetings 

CUPE 
3903 
Steward          
(Unit 3) 

1 position 
available 

Must be a 
member of 
CUPE 3903 Unit 
3 

Organizes information 
meetings at least once every 
semester off bargaining 
years, and at least once a 
week during bargaining 

“As CUPE Rep, there are four 
main duties: 1) Inform your 
colleagues of their benefits and 
any changes; 2) Deal with any 
CUPE-related problems that 
members may have; 3) Attend 
CUPE General Meetings and 
report any issues to the GHSA 
and members; 4) Try to get 
more people engaged with and 
informed about CUPE's work 
more generally." 

Responsible for 
communicating and liaising 
with their Unit 2 counterpart 
Represent History students at 
Union meetings 

The 
Document 
editors 

Up to 4 
positions 
available 

Max. 4 full-time 
MA and PhD 
students, who 
may not be 
members of the 
executive. At 

Publish the GHSA newsletter 
The Document monthly 

"A template is provided for you. 
need to write up an issue bi-
monthly throughout the school 
year. The major issues are the 
September (back to 
school/orientation), November 

Free to determine the 
editorial policy of The 
Document 



least one editor 
must be an MA 
student. 

  (Comps), February (New 
Frontiers). I would recommend 
that the document editors stay 
in close communication with 
the Presidents so that they can 
advertise any GHSA events (ie 
Historian's Craft, End of Year 
Party, etc.)” 

New 
Frontiers 
Co-chairs  

Up to 5 
positions 
available 
(3 PhD 
year 2+ 
elected in 
April; 2 
MA elected 
in 
September
) 

Up to three PhD 
students and 
two MA 
students 

Form and lead an 
organizational committee for 
the New Frontiers in 
Graduate History Conference. 
Coordinate promotions of the 
conference 

RE: MA position: "The position 
was really straightforward and 
pretty easy. During the 
conference I mainly ran around 
and helped out by doing small 
errands. I found the experience 
very fulfilling and fun! The work 
is pretty even until December 
when the abstracts are all in. It 
starts to heat up then and by 
February 1st you're running full 
steam. Before December we had 
meetings every other week." 

Determine all details 
pertaining to the conference, 
including dates, locations, 
themes, registration fees, etc. 

Provide financial and 
organizational reports 
concerning the New Frontiers 
in Graduate History 
Conference at the general 
membership meetings in 
January, April, and as 
required 

A detailed information package, 
including to-do lists and helpful 
advice, will be provided to you.  

Admission
s 
Committe
e member 

2 positions 
available 

Must be post-
comps PhD 
students 

“Duties: 1) Review admission 
files and score candidates; 
identify appropriate 
supervisors. 2) Attend review 
meetings. Time 
requirements: Up to 1/2 hour 
per file, one 3hr meeting, 
some emails. Begins mid-
January for file review, meet 
in February. Altogether, 
somewhere between 25-40 
hours." 

"Benefits: Learn what 
differentiates between strong 
and weaker applications, and 
the nuts and bolts of the 
selection process. Enjoy lively 
arguments with faculty 
committee members!” 

TA Liaison 
Committe
e 

2 positions 
available 

Must be a post-
comps PhD 
student holding 
a TA-ship 

Hold monthly meetings with 
faculty members of this 
committee and work with 
them to maintain “A Quick 
and Dirty Guide to Being a TA 
in the Department of History 
at York” 

 



GSA 
(Graduate 
Students 
Associatio
n) 
represent
ative 

2 positions 
available, 
plus 2 
alternates 

Open to anyone “-Attend GSA meetings every 
month *MUST attend to 
receive GHSA funds! 
- send the weekly GSA news 
emails over the grad-hist list 
serve 
- make sure the GHSA officers 
get all paperwork in to GSA in 
order to receive operating 
funds from GSA 
- report any news from the 
GSA council meetings back to 
the GHSA at monthly GHSA 
meetings and/or via grad-hist 
list serve." 

"The GSA website (yugsa.ca) is a 
wonderful resource and the 
office staff are incredibly nice. 
The meeting info and links to 
subscribe to GSA news are on 
the YUGSA website. Once you 
attend a meeting (if you haven't 
already), the rest will become 
pretty self-explanatory." 

Communi
cation 
Officer/ 
Website 
Administr
ator 

1 position 
available 

Open to anyone Facilitate communication of 
important information 
between the GHSA executive 
and the membership. 
Responsible for maintenance 
and update of website and 
social media 

Our website uses Wordpress 
format. We also have a 
Facebook group and a Twitter 
account. You will work closely 
with the co-presidents. 

Faculty of 
Graduate 
Studies 
(FGS) 
Represent
ative 

1 position 
available 

Open to anyone Attend regular FGS meetings, 
report back to the 
membership at GHSA 
meetings and through the 
listserv 

  

CHA 
(Canadian 
Historical 
Associatio
n) 
represent
ative 

1 position 
available 

Open to anyone York’s representative for the 
CHA Graduate Student 
Committee. Responsibilities: 
attend the meeting at the 
CHA and report back to the 
department. For the rest of 
the year, act as link between 
the GSC executive and 
students in the department, 
forwarding e-mails, 
surveying fellow students 
and raising any issues of 
importance. 

"The Graduate Student 
Committee provides a voice and 
forum for PhD and MA students 
in the Canadian Historical 
Association. We meet yearly 
during the CHA's annual 
meeting (in May-June) to 
discuss issues of importance to 
graduate students and elect 
officers. Typically the GSC also 
organizes a graduate social 
event during the conference to 
encourage socializing and 
networking among student 
members of the CHA. For more 
about the CHA GSC, please visit 
our website: 
http://www.chashcacommittee
s-comitesa.ca/gsc-ced/ There 
you can find our constitution 
and the latest news from the 
committee." 



Social 
Officers 

3 positions 
available  

2 PhD, 1 MA Organize social activities in 
the Orientation Day and 
regularly throughout the 
year, which will be open to all 
graduate students; Organize 
the holiday and end-of-year 
parties 

 

* An equity-seeking group is here defined to include women; visibly racialized peoples; lesbians, gays, 
bisexuals, trans* people; aboriginal peoples; peoples with disabilities; international students; 
francophones and other non-Anglophones. 
** Where possible, no member shall hold the same executive position more than once. Priority will be 
given to newcomers.  

 


